
Pastoral Support Project Assistant Application Form – please complete electronically


	POST APPLIED FOR
	Pastoral Support Project Assistant



PART A: PERSONAL DETAILS

	FULL NAME
	

	ADDRESS
	

	TELEPHONE
	
	MOBILE
	
	EMAIL
	




PART B: REFERENCES

Please provide contact details for a referee who can confirm what you say about your experience and can attest to your ability. Referees will not be approached unless you are offered a position on the NRPSN board. 

REFEREE ONE

	NAME
	
	JOB TITLE
	

	ADDRESS
	

	EMAIL
	
	TELEPHONE
	



[bookmark: _gjdgxs]
PART C: RELEVANT OCCUPATIONAL AND EDUCATIONAL BACKGROUND

BEGINNING WITH YOUR CURRENT OR MOST RECENT OCCUPATION, PLEASE GIVE AN ACCOUNT OF YOUR RELEVANT WORK AND EDUCATION HISTORY IN THE BOXES BELOW IN REVERSE CHRONOLOGICAL ORDER. PLEASE INSERT FURTHER ROWS IF YOU REQUIRE THEM, AND DELETE THOSE YOU DO NOT USE.

	
DATE FROM (MM/YY)
	
DATE TO (MM/YY)
	
TYPE OF OCCUPATION (EMPLOYMENT/SELF-EMPLOYMENT/VOLUNTARY WORK/FULL-TIME EDUCATION/PART-TIME EDUCATION)

	
NAME AND ADDRESS OF EMPLOYER OR EDUCATIONAL ESTABLISHMENT
	
IN THE CASE OF WORK, JOB TITLE AND SUMMARY OF DUTIES. IN THE CASE OF EDUCATION, GRADES ACHIEVED.

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	




PART D: RELEVANT PROFESSIONAL QUALIFICATIONS AND TRAINING

PLEASE GIVE BRIEF DETAILS OF ANY RELEVANT VOCATIONAL TRAINING COURSES ATTENDED, INCLUDING ANY RESULTING IN PROFESSIONAL QUALIFICATIONS.

	
COURSE TITLE, LEVEL, RESULTS (IF APPROPRIATE)

	
DATE

	
	



PLEASE GIVE DETAILS OF ANY RELEVANT MEMBERSHIP OF PROFESSIONAL BODIES AND ASSOCIATIONS.

	
NAME OF ASSOCIATION, LEVEL OF MEMBERSHIP, ETC

	
DATE


	
	




PART E: DESCRIBING HOW YOU MEET OUR PERSON SPECIFICATION

PLEASE DESCRIBE BELOW HOW YOU MEET OUR REQUIREMENTS, POINT-BY-POINT AS LAID OUT IN THE PERSON SPECIFICATION. APPLICANTS NOT MEETING ALL THE CRITERIA ARE LESS LIKELY TO BE INVITED TO JOIN THE COMMITTEE THAN APPLICANTS MEETING THEM ALL. HOWEVER, WE MAY INVITE APPLICANTS WHO DO NOT MEET ALL THE CRITERIA IF WE SEE THEY HAVE EXCEPTIONAL STRENGTHS IN SOME AREAS IN WHICH WE NEED EXPERTISE.


Essential


· Excellent interpersonal skills

· Ability to work as part of a team

· Good independent judgment 

· Problem solving and decision making skills

· Good literacy and numeracy 

· Excellent written and verbal reporting skills

· Project management 




Desirable

· Proactive approach
· IT proficiency 
· Negotiation skills and an ability to persuade
· Ability to collate and present large quantities of information
· Clear and concise writing style


By submitting this application, you declare that the information supplied as part of it is true and complete, and consent to any of this information being checked or verified. You also declare that you understand that any deliberate omission, falsification or misrepresentation as part of your application may be grounds for rejecting your application or, should the discovery occur following your appointment, grounds for the termination of your contract.
