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HUMANISTS UK APPLICATION FORM 
PLEASE COMPLETE ELECTRONICALLY AND RETURN IN WORD FORMAT


	POST APPLIED FOR
	

	WHERE DID YOU SEE THIS POSITION ADVERTISED?
	



PART A: PERSONAL DETAILS

	FULL NAME
	

	ADDRESS
	

	TELEPHONE
	
	MOBILE
	
	EMAIL
	

	DO YOU REQUIRE A WORK PERMIT?
	YES/NO (DELETE AS APPLICABLE)

	DO YOU HAVE ANY UNSPENT CRIMINAL CONVICTIONS?
	YES/NO (DELETE AS APPLICABLE)



PART B: REFERENCES

Please provide contact details for two referees, one of which must be your current employer. If you have not been employed, one of your referees must be the head of an education or training establishment you have attended or the manager of a voluntary group or organisation for whom you have worked. Referees will not be approached unless a conditional offer of employment is made to you.

REFEREE ONE

	NAME
	
	JOB TITLE
	

	ADDRESS
	

	EMAIL
	
	TELEPHONE
	



REFEREE TWO 

	NAME
	
	JOB TITLE
	

	ADDRESS
	

	EMAIL
	
	TELEPHONE
	



PART C: YOUR OCCUPATIONAL AND EDUCATIONAL BACKGROUND

BEGINNING WITH YOUR CURRENT OR MOST RECENT OCCUPATION, PLEASE GIVE A FULL ACCOUNT OF YOUR WORK AND EDUCATION HISTORY IN THE BOXES BELOW IN REVERSE CHRONOLOGICAL ORDER, BACK TO AND INCLUDING YOUR SECONDARY EDUCATION. PLEASE INSERT FURTHER ROWS IF YOU REQUIRE THEM, AND DELETE THOSE YOU DO NOT USE.

	
DATE FROM (MM/YY)
	
DATE TO (MM/YY)
	
TYPE OF OCCUPATION (EMPLOYMENT/SELF-EMPLOYMENT/VOLUNTARY WORK/FULL-TIME EDUCATION/PART-TIME EDUCATION)

	
NAME AND ADDRESS OF EMPLOYER OR EDUCATIONAL ESTABLISHMENT
	
IN THE CASE OF WORK, JOB TITLE AND SUMMARY OF DUTIES. IN THE CASE OF EDUCATION, GRADES ACHIEVED.

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	




PART D: PROFESSIONAL QUALIFICATIONS AND TRAINING

PLEASE GIVE BRIEF DETAILS OF ANY VOCATIONAL TRAINING COURSES ATTENDED, INCLUDING ANY RESULTING IN PROFESSIONAL QUALIFICATIONS.

	
COURSE TITLE, LEVEL, RESULTS (IF APPROPRIATE)

	
DATE

	
	



PLEASE GIVE DETAILS OF ANY MEMBERSHIP OF PROFESSIONAL BODIES AND ASSOCIATIONS.

	
NAME OF ASSOCIATION, LEVEL OF MEMBERSHIP, ETC

	
DATE


	
	



PART E: DESCRIBING HOW YOU MEET OUR PERSON SPECIFICATION

Please describe below how you meet our requirements, point-by-point as laid out in the person specification. These criteria are divided into ‘essential’ and ‘desirable’. 

These criteria are divided into essential and desirable. Candidates meeting all the essential criteria will be preferred for this post but we do not expect experience across all desirable criteria. An ability to meet at least some of the desirable criteria, however, will be an advantage to candidates.

ESSENTIAL

· Excellent, confident, and effective leadership skills within a large organisation or complex organisation, business or charity with overall responsibility for over 500 people
· Ability to proactively anticipate emerging trends and apply business intelligence in order to monitor the business planning, both in the short and medium term. 
· Ability to plan and manage projects and pilots. 
· Proven previous budgetary responsibility and confidence to effectively manage a tight and challenging budget during a period of business growth.   
· Ability to identify, form, and maintain positive and effective relationships with external stakeholders and key strategic partners.
· [bookmark: _tyjcwt]An understanding and appreciation of the ceremonies market


DESIRABLE

· Senior strategic leadership and management skills
· Ability to represent senior management at key external functions or events. 
· Ability to deliver against several projects and pilots within a project programme.
· Educated to degree level with additional management qualifications
· Previous experience managing a service across a large geographical area.
By submitting this application you declare that the information supplied as part of it is true and complete, and consent to any of this information being checked or verified. You also declare that you understand that any deliberate omission, falsification or misrepresentation as part of your application may be grounds for rejecting your application or, should the discovery occur following your appointment, grounds for the termination of your employment.
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